
WCHS PHOTO/IMAGE RESEARCH 
& REPRODUCTION ORDER FORM 

$20.00 per hour of research   •   $16.00 per hour of research (20% DISCOUNT) for WCHS members 

This service includes the search of WCHS’s archive of photographs and images.  

Reproduction fees depend on size and media, as shown on the reverse side. 

1.    Your CONTACT INFORMATION: 

Name ___________________________________________ 

Address __________________________ City _______________________   State _____   ZIP __________ 

Phone ________________________   Email _________________________________________________ 

Send research results by (check one):   U.S. Mail (postage/shipping fees apply) _________   Email ________ 
 

2.     If a SPECIFIC PERSON or SUBJECT is to be researched, please complete the following: 

Description of person or subject (please be specific) ______________________________________________________ 

__________________________________________________________________________________________________________________ 

__________________________________________________________________________________________________________________ 

3.     If research is unnecessary because a WCHS PHOTO/IMAGE NUMBER is known and or 

SPECIFIC PHOTO/IMAGE DESCRIPTION can be provided, please provide the number or a 

detailed description of the photo and/or image below: 

__________________________________________________________________________________________________________________ 

__________________________________________________________________________________________________________________ 

__________________________________________________________________________________________________________________ 

4.    PAYMENT: 
 
        Number of Research Hours Requested: ____________     Non-member: $20.00/hr    Member: $16.00/hr 

 
        Research Fee Subtotal: _______________ 

 
        Reproduction Fees (see reverse side): ______________ 
 
        Postage/Shipping Fees (see reverse side): _______________ 
 
        TOTAL PAYMENT: _______________________ 
 

Most Photo/Image search requests can be completed with two (2) hours of the WCHS Researcher’s time. WCHS aims to complete 

research within 4 weeks of receipt of this completed form and payment. If additional time is required, WCHS will contact you.  

 49 East Maiden Street, Washington PA 15301



 

Reproduction Fees for Photos/Images 

A portion of the reproduction fees listed below supports the preservation of WCHS’s collections. 

Size   JPG or TIFF File Photographic Prints 
8 x 10  $ 20.00  $ 30.00 
11 x 14  $ 30.00  $ 40.00 
16 x 20  $ 40.00  $ 50.00 
20 x 24  $ 50.00  $ 60.00 

Please note the sizes of historic photographs vary widely and may not conform to modern sizes.  

Allow 4 weeks for processing.  Rush orders (within 5 business days) are double the regular rate. 

 

Postage/Shipping Fees 

Minimum $5.00 postage/shipping fee applies on all orders delivered by postal service. 
 

Larger photographic prints may require an additional postage/shipping fee – WCHS will notify you 
if such an additional fee applies.    

 

Terms & Conditions for Photo & Image Reproduction 

The reproduction of photos and/or images of the Washington County Historical Society (“WCHS”) is 

subject to the following terms and conditions: 

1. The right to use materials reproduced under this request is granted on a one-time-basis only.  

Any further reproduction of such materials is prohibited without the express written permission of 

WCHS. 

2. Materials are reproduced for research use only and may not be altered in any way or used for 
publication, exhibition, or any other public purpose without the express written permission of 

WCHS. 

3. Any publication, exhibition, or other use of materials reproduced from WCHS collections must 

carry the following credit: Washington County Historical Society – Washington, Pa. 

4. In using materials from WCHS collections, the requestor acknowledges that while WCHS may or 

may not be the owner of the copyright in such materials.  Accordingly, the consideration of the 

copyright status of such materials is the responsibility of the requestor.  The requestor assumes all 

responsibility for questions of copyright arising from the use the materials reproduced hereunder, 

and the requestor agrees to hold WCHS harmless from any action involving any infringement of 

rights in common law or under statutory copyright law that may arise from such use. 

5. For any use of materials in print, broadcast media, and public displays, a signed Permission to 

Publish form is required.  Publication fees apply.  Contact WCHS for more details. 


